
Martin County West Schools # 2448

105 E 5th Street  Sherburn, MN  56171

 507-764-2330     
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            OPEN ENROLLMENT- Medica Health Insurance –The only time employees or eligible family members are able to join the group plan or change from one plan to another is during the annual open enrollment period or with a qualifying event. 
July 1, 2022 is the renewal effective date. All plan change requests must be made between April 25th and May 9th, in order to make the necessary adjustments to the payroll deductions and have ID Cards issued in a timely manner. Return the completed Group Coverage Enrollment/Change form to me by May 9, 2022.   Dependent Children ages 19 up to 26 may enroll.
             Dental Open Enrollment for 2022-23 (9/1/22- 8/31/23) - Dental Plan enrollment forms will need to be completed by new enrollees and those who are waiving previous coverage. Members commit for the entire plan year 2022-23 or until a Qualifying Event should occur.  At the time of printing this, Delta Dental hasn’t provided information on premium for the 2022-23 year.
_______Vision Open Enrollment for 2022-23 (9/1/22-8/31/23) – The District is now going with VSP Direct. Therefore, Vision Plan enrollment forms will need to be completed by new enrollees, current enrollees, and those who are waiving previous coverage. There will now just be the one plan and the premium is comparable with the previous High Plan. There is more coverage in contacts, frames, and standard progressive lenses are covered in full. Members commit for the entire plan year 2022-23 or until a Qualifying Event should occur. 


             Secure Benefits Flex Plan - 2022-23 (9/1/22- 8/31/23) enrollment forms need to be completed & returned by August 19, 2022.  The plan has on-line services & Electronic Transfer – a voided check is needed only if you are a new enrollee or are making a change.  The maximum amount for the Unreimbursed Medical Flex Account is $2,750.  Private Major Medical Health Insurance and Medicare Supplements can no longer be flexed. The 2021-22 plan year ends August 31, 2022; spend your dollars & send in your claim forms.
             Tax Sheltered Annuity 403(b) - Employer Match for 2022-23 is due before July 7th, 2022.   If you are starting or changing the Employer Match, all forms are due July 7, 2022 and will start with the beginning of your contract year.  The Employer Match forms are on the MCW website to complete & return to me.
______Health Savings Account –Is a smart option for those taking a high deductible health plan. Please note if you want to start the HSA for July 1, 2022, I do need the information prior to June 7th, 2022 due to payoffs. 


For all staff, please write a summer address & telephone number if different than your payroll records:
             Summer Direct Deposit notices may be viewed on payday via SMARTeR on the MCW website (District Office>Payroll Accountant>Click on Mary Whitehead & Ashley Olson>Click Staff Payroll SMARTeR).   SMARTeR – Instructions are on the website.  TRA/PERA dates for payoff checks will be June 20, July 20 & August 19, 2022.  
             June Pay will include payment for not using any personal leave days in 2021-22.
             Direct Deposit - Banking information cannot be changed until Sept 2022 because of summer payoff checks. 
             Aesop & TIME-OFF Leave records on-line. Copies of Jury Duty payments need to be turned in at the end of your Jury Duty service.    

             September 7, 2022 deadline for changes in EA dues, PARA dues, etc. 
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             For staff leaving the District, a new address is needed if your payroll address is not correct.   Remember to inform me when you have a new permanent address.  Bank Accounts need to remain active until Sept 1, 2022. 

             For staff leaving the District, please complete & return insurance form(s). Insurance termination date of ____          
             For staff leaving the District, Flex deductions & reimbursements YTD should be in balance w/ Secure Benefits. 

______ For staff leaving, all bills need to be paid.  


